4th Grade Assignments: Fall 2007

All printouts and handouts must be kept in Computer Class folder.

Missing documents must be accounted for with typed explanation.

Assignment 1. Using MS Word, type and print out 5 minute pretest to assess keyboarding skill level.

Assignment 2. Carefully follow instructions in Type to Learn 3 keyboarding program for four sessions.

Assignment 3. This project must be uniquely named and saved. It is entitled “My School Schedule and Goals for Fall 2007.” During the course of four weeks, you will incorporate several of the following MS Word elements: indent paragraphs, change alignment, change line spacing, change font, add bulleted list, create header, change margins, insert page numbers, insert picture, insert shapes, create a table, spell check.

Future activities:

MS Powerpoint project

Internet research skill development

Digital photo editing

